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1. O6uIue moJI0KeHus

1.1. Ha3nayeHue

Hacrosamee IlonoxeHue comepKUT MpOLELYphl, HANpPAaBICHHBIE Ha MNPENOTBpAILCHUE
U BBISIBJICHHE HAPYIICHUN 3aKOHOAaTeNbeTBa Poccuiickon denepanny, yCTpaHEHUE TIOCIEACTBUN TaKUX
HapyleHui o oOpaboTKe M 3allUTe MEePCOHANBHBIX JaHHBIX pabOTHUMKOB B KupoBckoM 006sacTHOM
rOCYJapCTBEHHOM 00111€00pa30BaTeIbHOM OI0/PKETHOM yupexaeHun «CpenHeil mkoe ¢ yriry0JIeHHbIM
U3y4eHHEM OTIeNIbHBIX npeaMeToB Nrt Jlennnckoe IllaGanunckoro paitona» (nanee — Pabotonarens).

1.2. Hean pa3padorku IosioxeHnus

[lensto Hacrosmero [lonoxenus ABisgercs:

— ofecrieyeHre 3alIUTHI IIPaB U CBOOO]] paOOTHUKOB MEPCOHAIBHBIX JAHHBIX MPU 00paboTKe
[IEPCOHAJIBHBIX JIaHHBIX, B TOM YHCJIC 3aIUThl IIPaB Ha HENPUKOCHOBEHHOCTb YaCTHOU
KU3HM, JIMYHYIO U CEMENHYIO TalHy;

— ofecrieyeHrne COOTBETCTBUS YCIOBUH U MOpsAKa 00pabOTKU NEpCOHANbHBIX TPEOOBAHUSAM,
YCTaHOBJICHHBIM 3aKOHOAATENBCTBOM PD;

—  YCTaHOBJICHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIML, UMEIOIIUX JOCTYI K NEPCOHAIBHBIM
JaHHBIM, 32 HEBBIIOJIHEHUE TPeOOBaHUM HOPM, PEryIUpyHOLIMX 00pabOoTKy M 3alUTy
IIEPCOHAJIBHBIX JaHHBIX.

1.3. O6aacTh npuMeHeHHS

[TonoxeHne NpUMEHsIETCS:

- K mpoueccam PaGoromarens, B KOTOPBIX BeaeTCs OOpabOTKa MEpPCOHATBHBIX JTaHHBIX
PabOTHHKOB;

— KO BceM 000CO0JIEHHBIM ToipasiencHusiM Paboronarens;

— KO BCEM YyJAJICHHBIM COTPYAHHKAM, HE3aBUCUMO OT UX MECTOIOIOKEHUSI.

1.4. Ayautopus

[TonoxeHnne npeaHa3HAYEHO JUIS CIEAYIOLUINX COTPYAHUKOB PaboTonarens u nuil:

-  pabOTHUKU;

—  PYKOBOAMTENH MOJpa3JeNIeHU;

—~  PYKOBOAMTENH W COTPYAHHMKH IOJPA3ACICHUN 1O YIPABICHUIO TEPCOHAIOM M KaJIpOBOH

pabore;

—  TpeTbu JuIa, KoTopbiM PaboTonarenem nopydeHo oOpadaTbiBaTh EPCOHAIbHBIE JaHHbIE.

[Tox coTpyaHMKaMM B HACTOSIIEM IOJIOKEHUH TOHUMAIOTCA JIMIA, COCTOSIINE B TPYAOBBIX WM
JOTOBOPHBIX OTHOIICHUsIX ¢ Paboromarenem, a Takke COTPYAHHKH OpTaHHM3aldd, KOTOPBIM
PaboTtonarenem nopydeHa o0paboTKa NepCOHANBHBIX JaHHBIX paOOTHUKOB (Jasiee — «COTPYAHUKIY).

CoTpyIHHKH JIOJDKHBI OBITh O3HaKOMIIeHBI C [lomoskeHWeM, a Takke C JIOKyMEHTaMH,
Ha KOTOpBIE OHO CCBIJIAETCS, B YACTU MX KacaroIeics.

1.5. HopmaTuBHO-NpaBOBble OCHOBAHUS

[TonoxxeHne pa3paboTaHO B LIEAX pean3aliy CIeIyIOIINX HOPMAaTUBHO-TIPABOBBIX aKTOB:

- Koncruryuus Poccuiickoit @enepanuu;

—  Tpynosoii Kogekc Poccuiickon @enepannu;

— I'paxxnmanckuii kogekc Poccuiickon @enepaunu;

—  @epepanbHblii 3ak0H «O0 uHPopManuy, WHOOPMALMOHHBIX TEXHOJIOTUSIX M O 3allUTe
uHpopmanun» ot 27.07.2006 Ne 149-D3;

—  ®enepanbHblii 3ak0H «O nepcoHanbHbIX JaHHBIX» 0T 27.07.2006 Ne 152-D3;

— IlocranoBnenue IlpaBurensctBa P® «OO0 yTBepxkaeHuu TpeOOBaHUM K 3aluTe
NEPCOHAIBHBIX JaHHBIX MPU UX 00paboTke B MH(MOPMALMOHHBIX CUCTEMAaX MEPCOHAIBHBIX
nmanHabIX» oT 01.11.2012 Ne 1119;



— IlocranoBnenue IlpaButenscTBa Poccuiickoit ®denepanun «O6 yrBepkaennu [lomoxxeHus
00  0COOCHHOCTSIX  OOpaOOTKM  MEpPCOHATBHBIX  JAHHBIX, OCYIIECTBIseMOW  0e3
KCTMOJIb30BaHUS CpeACTB apToMaTu3zanuu» oT 15.09.2008 Ne 687;

—  Ilpuka3 ®enepanbHoii Ciry>KObI IO HaA30py B chepe CBsI3M, HHPOPMALMOHHBIX TEXHOJIOTUI
U MacCOBBIX KOMMYHHKAIuil «O0 yTBEp>KICHUH TpeOOBaHMUI K COAEPIKAHUIO COIJIacusl Ha
00paboTKy MEPCOHATBHBIX JAHHBIX, Pa3pelIeHHBIX PaOOTHUKOM AJISi pacipoCTpaHEHHS OT
24.02.2021 Ne 18;

- Ilpukaz ®CTIK Poccun «O6 yrBepkaennn CocTtaBa U COAEpKaHUS OPraHU3ALMOHHBIX H
TEXHHUYECKUX Mep Mo oOecrnedyeHrt0 Oe30MacCHOCTH NEPCOHANBHBIX JaHHBIX MPU HX
00paboTke B MHGOPMAITMOHHBIX CUCTEMAaX MEPCOHATBHBIX JaHHBIX» OT 18.02.2013 Ne 21;

- IIpaBuna BHyTpeHHEro TpyA0BOro pacnopsaka KupoBckoro o61acTHOro rocyaapCcTBEHHOTO
0011e00pa30BaTeNILHOTO OIOKETHOTO yupexkaeHus: «CpenHeil MKoJbl ¢ yriryOJeHHBIM
M3Y4YEeHHEM OTIeIbHBIX npeaMeToB NIt Jlennnckoe [llaGanuuckoro paifoHay.

— llonutuka B OTHOWmEHMHM OOPaOOTKM MEPCOHANBHBIX JaHHBIX KHpoBCKOro 00iacTHOTO
roCy/1IapCTBEHHOI'O 00IIe00pa30BaTeIbHOr0 OIOKETHOTO yupekaeHus: «CpeaHeil KOkl ¢
yrIyOJICHHBIM H3y4YeHHUEM OTACIBHBIX peaMeToB nrt Jlenunckoe [llabannHcKoro paiioHay.

1.6. Cpoxk aeiicTBUsI ¥ IOPSIAOK BHECEHHUsI U3MeHeHH i

[Tonoxenne NEHCTBYET C MOMEHTA YTBEPKIEHUS U JEHCTBYET OECCPOYHO 10 yTBEP)KACHHUS B
HOBOU pEaKIIMU WU TPUHATHS JOKYMEHTA, €r0 3aMEHSIFOIIETO.

[TomoskeHre MOATICKHUT PErYISIPHOMY TIEPECMOTPY C TIEPUOAMYHOCTRIO He peke | pasza B 3 roja,
a TakKe B Cly4ae HW3MEHEHHsS TpPeOOBaHMH 3aKOHOMATEbCTBA, W3MCHEHHS OIICHKH PHCKOB
nHPOPMAMOHHOM Oe30nacHOCTH. MI3MeHeHHs B TIOJIOKEHUE BHOCSATCS ITyTEM U3aHUs HOBOW BEPCHH U
O3HAKOMJICHHSI C HUM COTPYJHHUKOB, a TaKXKE JIMI, OCYIIECTBIIIONIMX OOpaOOTKy NEPCOHATBHBIX
JTaHHBIX.

Cpok XpaHeHHs OCIe MPEKPALICHHS IeUCTBUSA: TOCTOSHHO.

1.7. Hcnouab3yemble COKpALLIEHUS
[1/IH — mepcoHanbHbIC JaHHBIE.

2. YcaoBusi 00paGoTKHU MEPCOHATBHBIX JAHHBIX

2.1. OcHOBHBIE CBe/IEHHA

[Tepeuenbr PaOOTHHKOB NEpPCOHANBHBIX JaHHBIX, MEpeYeHb 00pabaThIBAEMBIX INEPCOHATBHBIX
JAHHBIX, TPUHIMIGI, IeTH ¥ OCHOBAaHUS Ui OOpabOTKM TEPCOHANBHBIX [aHHBIX IPHBEICHBI B
[Tomutuke B  OTHOUIEHMH OOpaOOTKM  TNEPCOHANbHBIX  JaHHBIX ~ KupoBckoro  0061acTHOTO
rOCy/lapCTBEHHOI'0  00I111€00pa3oBaTenbHOr0  OMOJKETHOro  yupexaeHus «CpeaHell MIKOJabl ¢
yIIIyOJICHHBIM H3Y4E€HHEM OTIeNbHbIX mnpeameroB Nrt Jlenunckoe Illabanuuckoro paiiona» (manee -
[TonuTuka).

B Tlonutuke Takke OTpakKeHbI TNpaBa pPAaOOTHUKOB MEPCOHANBHBIX NaHHBIX W CBEICHUS O
NopsiIKe HanpaBJIeHUs o0palleHnit 1 0OpaTHOM CBS3H.

[TonoxxeHrne MCIONB3YeT MOHITHS W OINpPEIENICHHs] B COOTBETCTBUU ¢ DepeparbHBIM 3aKOHOM
oT 26.07.2006 Nel152-®3 «O nepcoHaabHBIX JaHHBIX».

B monoxeHN# IeTaNM3UPYIOTCS OTACTBHBIE TPOIETYPHl U YCIOBHS 00pabOTKH MEePCOHAIBHBIX
JAHHBIX, a TAaKXKe OMpPEIeIIIOTCS 00sS3aHHOCTH COTPYIHUKOB PaboTomarens B cdepe mepcoHaTIbHBIX
TaHHBIX.

B otnenbhbIx Bompocax Ilonoxenue cepliiaeTcss Ha BHEIIHUE JOKYMEHTHI.

2.2. OcHOBHbBIE 0013aHHOCTH COTPY/IHUKOB, PA00TAIONINX € MEPCOHATbHBIMH JaHHBIMH
Kaxnplii COTpyAHUK, TOTYYMBIINI JOCTYI K IEPCOHAIBHBIM JaHHBIM, 00s3aH:
— OmIMYaTh IEPCOHAIbHBIE JaHHbIE, B TOM 4HCIE OOE3IMYEHHbIE, M YyBaXaTb INpaBa U
MHTEpEChl X obsanarens (paboTHHKA);



- 3HaTh LCIHN O6pa60TKI/I NEPCOHATIBHBIX MAaHHBIX M YMCETH 000CHOBATH HCO6XO,I[I/IMOCTI>
Kaxxgoi KaTCrop1u rnepCoHaJbHbIX TaHHBIX]

- HUMETb OCHOBAaHHUA IJIsA c60pa, O6pa6OTKI/I " nepeaadyn nepCoHalbHBIX NJAHHBIX M OTJINYAaTh
CUTyalliH, B KOTOPbIX OCHOBaHHA OTCYTCTBYIOT,

- 3a1MIaTh N€PCOHAIIBHBIC JaHHBIC (HpI/IHI/IMaTB YCTAaHOBJICHHBIC MEPEI 6e3OHaCHOCTI/I).

2.3. KoH}uaeHUHATbHOCTH NEPCOHAIBHBIX JAHHBIX H 00513aTe/ILCTBA COTPYIHMKOB

2.3.1. TlepconanbHbIC AaHHBIC SBJISIOTCS KOH(MUICHINATLHON HHPOPMALIMEH U COXPAHSIOT ATO
CBOWCTBO BCE BpeMs 3a HCKIIOYCHHEM CHUTyallui, B KOTOpPBIX paOOTHUK Jaj CcorjiacMe Ha uX
pacrnpocTpaHeHue.

2.3.2. PabOTHUKH HE TOJDKHBI OTKA3bIBATHCS OT CBOMX IPAB HA COXPAHEHUE U 3AIIUTY TaWHBI.

2.3.3. CoTpyIHUKHU, NOTYYUBILINE JOCTYI K MEPCOHATBHBIM JAHHBIM, JOJDKHBI COOMIOATh B UX
OTHOIICHUH PEKUM KOH(UICHIMAIBHOCTH, HE PACKPHIBATH TPETHUM JIMIAM M HE PAaCHpPOCTPAHSTH
MepCOHANbHbIE TaHHbIe 03 cornacus pabOTHUKA UM UHBIX OCHOBaHUI.

2.3.4. Ilpu mpuéme Ha pabOTy COTPYJHHKOB, B OOSI3aHHOCTH KOTOPBIX BXOJUT 00paboOTKa
MEPCOHANBHBIX JAHHBIX cieayeT opopmisiTh OO053aTeNbCTBO O HEpasrIalleHUH KOH(PHUACHUIHATbHON
uHpOpManuu.

2.4. OoparHas cBsI3b NPU 00PaGOTKe NEPCOHATBHBIX IAHHBIX

24.1. Ecnu 00paboTKa KOHKPETHBIX IEPCOHANBHBIX JAaHHBIX HE IMPEAYCMOTpEHa
00513aHHOCTSIMU COTPYIHHKA, TO OH 00s13aH 0OPATUTHCSI K CBOEMY HEMOCPEICTBEHHOMY PYKOBOJIUTEIIO
JUTSL IPUHSTHS PEIICHHUS O TPOAOIDKEHHS 00pabOTKH.

2.4.2. Ecnu 00paboTKa KOHKPETHBIX MEPCOHANBHBIX JAHHBIX HE MPEAyCMOTpPEHa UEIsIMU
00paboTKH, YCTaHOBJICHHBIMH PaboTomareneM, TO COTPYAHUK WIM €ro pPyKOBOAMTENb 00s3aH
00paTUTBCS K COTPYIHUKY, OTBETCTBEHHOMY 3a OpraHH3alMio 0OpabOoTKH MEPCOHAIBHBIX JaHHBIX IS
MPUHATHUS PEIICHUS 110 KOHKPETHON CHUTYallul MM KOPPEKTHUPYIOIIETO JACUCTBUS ISl BCEX MOJTO0OHBIX
CUTYyaLUi.

2.5. Tlopsiaok cOopa mepcoHANBHBIX JAHHBIX
2.5.1. IlepcoHanbHble JaHHbIE MOTYT OBbITH MOJy4Y€Hbl OpraHU3alMen MyTeM:
—  TpenocTaBiieHHs] paOOTHUKOM OPHUTHHAJIOB HEOOXOIUMBIX TOKYMEHTOB, M3TOTOBJIICHUS HX
KOITHH;

—  BHECEHUS CBEIICHHH B y4eTHBIE (DOPMBI JOKYMEHTOB MM HH()OPMAITIOHHBIX CUCTEM;

— Ha3HaueHWs pabOTHUKY (MACHTU(UKATOPHI, TabelbHbIE HOMEpa, JIOTHUHBI, ajapeca
AJIEKTPOHHOMU MOYTHI U JIP.);

— ompeJesneHus (BbIUMCIEHUS) B IMpolecce o0ecredeHns: IpakJaHCKO-TIPABOBBIX, TPYIOBBIX
WJTA UHBIX MTPABOBBIX OTHOIICHUH C HUM,

—  aHanM3a MaccUBOB MH(popManuu (OOIBIIMX JaHHBIX, TPU HAJTHMYUH BO3ZMOKHOCTH);

—  OIpeJesIeHUs CBeIeHUI 0 paOOTHUKE MPH HAOJIOJCHUH 32 HUM (BUACOHAOIOIEHHE, 3alHUCh
TIePErOBOPOB U JIP.);

— U3 00ImIEeAOCTYIHBIX (IIyOJNYHBIX) HICTOYHUKOB HH(pOPMAIINH;

~  OT TPETHHX JIUII.

2.5.2. Paboronarenr MOXeT TOJy4aTb W 00pabareiBaTh  MNEPCOHAJbHBIE  JIAaHHBIE
UCKJTFOUUTEIIFHO B 00BEME, COOTBETCTBYIOIIEM 3apaHee YCTAaHOBJICHHBIM IEISIM W TPU HATUYAU
MIPABOBBIX OCHOBAHMIA.

2.5.3. Ilepen Hauanom cOOpa MEpCOHATBHBIX JaHHBIX JOJDKHA OBITH oOecreueHa BO3MOKHOCTh
O3HAKOMJICHUSI paOOTHUKA C LEISIMH, UCTOYHMKAMU U CIIOCOOaMHU cOOpa MepCcOHANbHBIX JaHHBIX, a
TaKke ycinoBusiMu ux oopadotku (IloauTukoi, 10roBopom).

2.5.4. Ilpu HeoOXOOMMOCTH MOIYYUTh NEPCOHATBHBIC JaHHBIE pAOOTHHKA OT TPEThEH CTOPOHBI
COTPYZIHUK, OTBETCTBEHHBIN 3a OpraHM3anuio 00pabOTKHU MEpPCOHATIBHBIX JAHHBIX, JOJKEH YBEAOMUTH
00 3TOM pabOTHHKA JI0 aThI 3a1poca, COOOIINB €My O IENsAX, 00beMe, MPEANOoIaraéMblX HCTOUHUKAX U
croco0ax MOJy4eHUs JaHHBIX U IOJIY4YHUB MUCbMEHHOE COTJIacHe.



25.5. Ilpy monmydyeHMHM  TEPCOHANBHBIX  JIAaHHBIX, pa3peUIEHHbIX  PAOOTHUKOM IS
pacmpocTpaHeHusi, HEOOXOIUMO TIONYyYUTh OT pabOTHHWKA corjacue Ha uX o00paboTky, Imbo
YIIOCTOBEPUTHCS, YTO COIJIaCHe€ Ha pacIpOCTPaHEHHE MEPCOHAIBHBIX JAaHHBIX, paHee JaHHOE
pabotHuKOM npyromy Omeparopy NnepcoHaIbHBIX JaHHBIX, pa3pemaer Paboromaremto oOpabaThIBaTh
€ro MepCOHAILHBIC IAHHBIC B ONPEICIICHHBIX IEIISX.

2.5.6. He 3aBucumo oT crioco6a noay4eHus: IepCOHAIBHBIX TaHHBIX:

— JIMYHOCTh pPa0OTHHKA JOJDKHA OBITh TOATBEPXKICHA coTpynHukamu Omnepatopa B

JOCTATOYHOM JJIsl KOHKPETHBIX TPABOBBIX OTHOIICHUI CTETICHH,
—  TPaBOMEPHOCTHh 00PabOTKH €ro MepCOHANBHBIX IaHHBIX JOJDKHA OBITH YCTAHOBJICHA.
JOJKHA OBITH IPOBEpEHa UX JOCTOBEPHOCT.
2.5.7. Ilpu mocrymiennn uHGOpPMAIMK O PAOOTHUKE OT OTIPABUTENS, JUYHOCTH KOTOPOTO HE
MOJKET OBITh WACHTU(UIIMPOBaHA (TI0 JIEKTPOHHOU MoYTe, (DaKCy U T.I1.), COTPYIAHUK 00sI3aH:
—  TIpU HEOOXOTUMOCTH YCTaHOBIICHHSI KOHTAKTa C paOOTHHUKOM U MPOJIODKEHUS paOOThl C HUM
— TPUIJIACHTh €r0 Ha TEPPUTOPUIO TPEANPUATHS W B IOCICICTBHU TPH KOHTAKTE
BBINOJIHUTH €T0 UICHTU(DHKAIIHIO,

— B OTCYTCTBHE HEOOXOJMMOCTH MPOJOIKEHHUS KOHTAKTa ¢ paOOTHUKOM — HE pearupoBaTh U
YIQIUTh COOOIICHUE.

2.5.8. Ilpu cOope mepcoHATBHBIX JAaHHBIX, B TOM YHCIE IOCPEACTBOM HH(OPMAIIMOHHO-
TeJIEKOMMYHUKAIMOHHOW ceTn «MHTepHeT», Paboromarens oOecrieunBaeT 3amuch, CHCTEMATH3AIIUIO,
HaKOIUICHHE, XpaHEHUe, yTouHeHue (OOHOBIEHUE, U3MEHEHHE), U3BJICYCHHE IMEPCOHAIBHBIX JAHHBIX
rpaxnan Poccuiickoit denepanuu ¢ HUCHOIb30BaHUEM 0a3 JIaHHBIX, HAXOMASIIUXCS HA TEPPUTOPHH
Poccuiickoit ®enepanun

2.6. Cornacue Ha 00padOTKY NepPCOHAIBHBIX IAHHBIX U €r0 0T3bIB

2.6.1. Cornacue paboTHHKA Ha 00PaOOTKY €ro MEePCOHATBHBIX JJAHHBIX HEOOXOIUMO B CIIyYasX,
B KOTOpBIX 00s3aHHOCTH Omneparopa oOpabaTbiBaTh NEPCOHAJbHBIE JAaHHBIE HEOOXOIMMA IS €ro
NnesTebHOCTH  (1IeNieil), HO He TMpeaycMOoTpeHa 3akoHoaarenbcTBoM Poccuiickoin  deneparuu,
JOTOBOPOM C paOOTHUKOM WM JAPYTUMHM YCJIOBHUSMHU TOANYHKTOB 2-11 myHkra 1 crateu 6
denepansHOTO 3aK0HA Poccuiickoit @enepamuu ot 27.07.2006 Ne 152-D3 «O mepcoHaTBHBIX JTaHHBIX).

2.6.2. Cornacue KaHAMJaTa Ha TPYJOYCTPOUCTBO HAa 00PaOOTKY MPEIOCTABICHHBIX UM PE3IOME,
aHKET, CBEJIEHUI JUIs 3aK/II0YeHUs TPYLOBOTO JIOrOBOpa, HE TpedyeTcs, €ciau Takue JaHHbIe
oOpabatsiBaroTcs He Oomnee 30 nHe.

2.6.3. Cornacue pabOTHHKA B MUCHBMEHHOW (hopMe OPOpPMIISIETCS B CIIydasx, yCTaHOBJICHHBIX
3aKOHOJATeNbCTBOM POD.

2.6.4. Jlns OTAECTBHBIX CIy4aeB MUCHMEHHOE COTJIACHE JIOITyCKaeTcs 0(pOPMHUTEH ¢ paOOTHHUKOM B
paMKax TPyJOBOTO JIOTOBOPA WJIM JIOMOJHUTEIBHOTO COTJIAIIEHUS K HEMY C YYeTOM BceX TpeOOBaHUiA,
npenbsaBIsieMbIx (deaepatbHbiM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O mepcoHanbHBIX JAHHBIX» K
MUChbMEHHOW (opme cornacus. K TakuM cuTyanusiMm OTHOCHTCS 0OpabOTKa MEepPCOHANBHBIX TaHHBIX
paOOTHHKa, B paMKax YCIOBHi Tpyaa, koTopble PaboTonarens npenoctaisieT BCeM COTPYIHUKAM U He
MOKET 0e3 3HAYMTENFHBIX 3aTpaT WX BBIOOPOYHO OTMEHUTH U OTICIBHBIX COTPYIHHKOB B CIydae
OT3bIBA UMH coriacusi. Takue ycIOBHs JOJDKHBI JIEHCTBOBAaTh B TEUEHHE BCErO CpOKa JIEHCTBHS
TPYJIOBOIO JOTOBOpA WM 3aKIH0YaeMOro ¢ paOOTHUKOM JIOTOJHUTEIHHOTO COTJIAIICHUS K TPYIOBOMY
noroBopy. Takke B TakMX ClIyyasiX TPYAOBBIM JIOTOBOPOM MOTYT OBITh NPEAyCMOTPEHBI YCIOBHS
00pabOTKHN MepCOHANBHBIX JAHHBIX B CIy4ae pacTOP:KEHUS TPYAOBOIO JOTOBOpA.

2.6.5. Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOMIMUX CIydasX:

1) 06paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBIIAETCS HA OCHOBaHWH TpPymIOBOro Kojaekca
Poccuiickoit @enepannu wim HHOTO GeepaaIbHOro 3aKOHA, YCTAaHABIMBAIOIIETO €€ 11eb,
YCIIOBHS TIOJYYECHHUSI TIEPCOHANBHBIX JaHHBIX U KPYT CYObEKTOB, IEPCOHATIHHBIE TAaHHbIC
KOTOPBIX MOJyIekKAT 00pabOTKe, a TAKXKE ONPEACISIONIETr0 MOJIHOMOYHS paboToaTeNs;

2) 00paboTKa MEPCOHAIBHBIX TAHHBIX OCYIIECTBISACTCSA B LENIAX HCIOIHEHUS TPYIOBOTO
JI0TOBOPA;



3) 006paboTka MepcoHATBHBIX JaHHBIX OCYIIECTBIIsACTCS OpraHu3amueii s CTaTHCTUUECKIX
WIM WHBIX HAYYHBIX IIeJIed IpU YCIOBHH 00513aTeIbHOI0 00€3TMUYMBAHUS EPCOHATBHBIX
JTAHHBIX;

4) o00paboTKa MEPCOHAIBHBIX JAHHBIX HEOOXOauUMa JUIs 3alUThl JKU3HHU, 3JI0POBbS HIU
UHBIX JKU3HECHHO BAXXHBIX HHTEPECOB pPa0OTHHKA, €CIH IOJyYEHHE €ro COrJIacHs
HEBO3MOXKHO;

5) mo  TpeOOBaHHWIO  TMOJHOMOYHBIX  TIOCYAaPCTBEHHBIX  OPraHOB B  ClydYasx,
NPEIYCMOTPEHHBIX (pe/lepaTbHbIM 3aKOHOM.

2.6.6. PabGoTHuK BmpaBe OTO3BaTh corjlacke Ha 00pabOTKY NMEPCOHAIBHBIX JaHHBIX. [Ipu 3TOM
PaboTonarens MOKET MPOAOIKUTH 00pabOTKY MEepPCOHATBHBIX JAaHHBIX, €CIIM UMEIOTCS OCHOBAHMS IS
ux o0paboTku 6e3 cornacus.

2.6.7. Ilpu oT13bIBe corjacus Ha pacCHpOCTPAHEHUE IEPCOHAIBHBIX JaHHBIX Paboronmarenn
JIOJDKHA TPEKPATUTh UX 00pabOTKY M pacrpoCcTpaHeHHE.

2.7. OTka3 padOTHHKA MPEIOCTABUTH MEPCOHATIbHBIE JaHHbIE

2.7.1. Ecnu paGOTHUK OTKa3bIBAETCS MPEAOCTABUTH CBEJCHHUS, HEOOXOIUMBIC M 00sA3aTCIIbHBIC
IUIS TIeJIe UX 00pabOTKH, YCTAHOBJICHHBIX 3aKOHOM, JIOTOBOPOM, COTPYIHHK, OTBETCTBEHHBINA 3a COOP
CBEIICHUH, IOJDKEH pa3bsICHUTh €My IOPHUIUYECKUE TIOCIEACTBHS TaKOTO OTKa3a (C yKa3aHHeM
3aKOHO/IaTE€IbHBIX OCHOBaHUM ).

2.8. OO0umme npuHIHUNBI 00PA0OTKHU NEPCOHATBHBIX JAHHBIX PAa0OTHUKOB

2.8.1. Tlpu oOpaboTke MEpCOHANBHBIX JAHHBIX COTPYIHUKHA Paboromarens pyKOBOICTBYIOTCS
TpeboBanusmMu TpynoBoro Kogekca,

2.8.2. B cootBerctBuE co cratheil 86 TpymoBoro xomekca Poccuiickoit denepannu B 1eisx
obecrieyeHus MMpaB M CBOOOJ] YelIOBEKa U IpaxkIaHUHa JupeKkTop Paboronarens M ero npeacTaBUTEIH
npu 00pabOTKe TMEepCOHAJIbHBIX JaHHBIX paOOTHUKA JIOJDKHBI COOMIONATh CIEAYIoLe o0ue
TpeOoBaHUS:

2.8.2.1. O6paboTKa MEepPCOHATBHBIX JTAHHBIX MOXKET OCYIIECTBISTHCS MCKIIOUUTEIBHO B HENSAX
obecriedeHus: CoOIII0/ICHHSI 3aKOHOB M MHBIX HOPMATUBHBIX ITPABOBBIX aKTOB, COACUCTBUS PaOOTHUKAM B
TPYJAOYCTPOICTBE, OOy4eHMM W NPOABIXKEHHU IO Ciyxk0e, oOecredeHus JIMYHOM Oe30macHOCTH
paOOTHHUKOB, KOHTPOJISI KOJMYECTBA M KAauecTBa BBINOJIHAEMONH pabOThl M 00ECIeYeHHUs COXPAaHHOCTH
MMYIIECTBA.

2.8.2.2. Tlpu omnpeneneHun oObemMa U cojepxaHus 0OpabaThIBaeMbIX MEPCOHATIBHBIX JaHHBIX
Paboronarens nomxen pykoBojactBoBaThesi Konctutyumenn Poccuiickoit ®enepanuu, TpyaoBbiM
kozaekcoM Poccuiickoit denepanny 1 MHBIMU (eiepabHBIMU 3aKOHAMHU.

2.8.2.3. Tlpn npuHATHM peHICHWH, 3aTParuBalONMX WHTEpechl paboTHHMKa, Paboromarens
HE MMEeT MpaBa OCHOBBIBATHCS HA MEPCOHABHBIX JAaHHBIX paOOTHHKA, MOJYYEHHBIX UCKIIOUUTEIHHO B
pe3yibTaTe UX aBTOMaTU3MPOBAHHONW 00OPaOOTKU MIIU SJIEKTPOHHOTO MOJTYUEHHS.

2.8.2.4. 3amuTa TEepCOHANBHBIX MaHHBIX PAa0OTHHKA OT HEMPABOMEPHOTO HMX HCIOJIH30BAHUS
WM yTpatbl obecrneunBaercss PaboTonareneM 3a cueT €ro CpeicTB B MOPSAAKE, YCTaHOBJIEHHOM
(benepaibHBIM 3aKOHOM.

2.8.2.5. PaboTHUKM W HX TNPEACTABUTENU JOJDKHBI OBITh O3HAKOMJICHBI TIOJ PACIHCKY
c TokyMeHTamMu PabGoTomarensi, yCTaHaBIMBAIOIIUMHU TIOPSIOK OOpaOOTKH TMEPCOHATBHBIX JTaHHBIX
paOOTHHKOB, a TaKke 00 MX MpaBax U 00S3aHHOCTAX B 3TON 0OJIACTH.

2.9. Tlepemaua mepcoHATbHBIX JaHHBIX

2.9.1. Tlpu mepemaue mepcoHANIbHBIX TaHHBIX paboTHHMKa PabGoromarens JOMKEH cOOIONAThH
crnenyromme TpeOoOBaHMs:

2.9.1.1. He coobmaTh nepcoHajbHbIC JaHHBIE paOOTHHKA TPEThel CTOpOHE 0e3 MMCbMEHHOTO
coracus pabOTHHUKA, 32 UCKIIOYCHHEM CIydaeB, KOTJa 3TO HEOOXOIUMO B LEJISAX MPEAYHPEIKICHUS
YTPO3BI KU3HU U 37J0POBBIO PAOOTHHKA, & TAKXKE B CITy4asik, YCTAHOBICHHBIX (peiepalbHbIM 3aKOHOM.



2.9.1.2. He coo0Omare NepcOHAbHBIE JaHHbIE pAa0OTHHMKA B KOMMEPYECKHX IIEJIIX
06e3 ero mnHucbMeHHOro coryacus. OOpaboTka TMEPCOHAIBHBIX JAaHHBIX pPaOOTHUKOB B LEJIX
MPOJBMKEHHUSI TOBApOB, pabOT, yCIAyr Ha pPBIHKE IyTeM OCYLIECTBICHUS TMPSAMBIX KOHTAaKTOB
C MOTCHUUAIBGHBIM TOTPEOUTENIEM C TOMOUIIBIO CPEIACTB CBSI3UM JOMYCKAETCS TOJNBKO C €ro
MIPEIBAPUTENILHOTO COTJIACHSI.

2.9.1.3. ITlpenynpenuTs JIUL, MOJYYUBIIUX IEPCOHANBHBIE JaHHbIE paOOTHHKA, O TOM, YTO 3TH
JAaHHBIE MOTYT OBITh MCIIOJIB30BaHbBI JIUIIb B LIEJSX, A5 KOTOPBIX OHM COOOIIEHBI, U TPEOOBATh OT ATHX
JIMII TTOATBEPKACHUS TOTO, YTO 3TO MPaBUIIO coOM0IeHO. JIuma, momyduBIIMe EPCOHATIBHBIC TaHHBIE
paboTHuKa, 00s3aHbl COOMIOATh PEXKUM KOHPUACHIMAIBLHOCTH M oOecredynBaTh O€30MacHOCTh
NEPCOHANBHBIX MaHHBIX paOoTHHKA. JIaHHBIA TYHKT HE pPACHpOCTpAH’ETCAs Ha Clydyau Iepeiadu
MEPCOHANBHBIX JAaHHBIX pAOOTHUKOB B COOTBETCTBUU C TPEOOBAaHUSMHU 3aKOHOAATEIbCTBA PD.

2.9.1.4. OcymecTBnsaTh Iepegadyy IEpPCOHATIBHBIX JaHHBIX pAaOOTHUKOB B  Ipenenax
OpraHM3alfy B COOTBETCTBUU ¢ HacTosmuM [lonoxxenuem.

2.9.1.5. Pa3pemars J0CTyll K NEPCOHAIBHBIM JAaHHBIM pAaOOTHHUKOB TOJIBKO CIEIHATbHO
YIIOJIHOMOYEHHBIM JIMIaM, TIPU 3TOM YKa3aHHbIC JIMIA JIOJDKHBI MUMETh MPaBO MOJIy4aTh TOJIBKO TE
NepCOHAbHBIC JaHHBIE pa0OTHHKA, KOTOPbIE HEOOXOAUMBI ISl BBITOJTHEHHUS KOHKPETHOU (DYHKIINH.

2.9.1.6. IlepenaBaTh TIEpCOHANIBHBIC JaHHbIC pPAOOTHUKA TPEICTABUTEISAM pPaOOTHHKOB
B MOpAJIKE, YCTAaHOBJIEHHOM TpynoBbIM KojekcoM Poccuiickoin ®Peaepanuu, W OrpaHUYUBATH
3Ty UH(GOPMALIMIO TOJNBKO TEMH MEPCOHAIBHBIMU JaHHBIMU pPAOOTHHKA, KOTOPbIE HEOOXOIUMBI
JUISL BBITIOJTHEHHSI YKa3aHHBIMH MTPEJICTABUTEISIMA UX (QYHKIINH.

2.10. O6padoTKa nepCOHANBHBIX JAHHBIX

2.10.1. [Topsimox 00pabOTKK EPCOHANBHBIX JaHHBIX ONPEACIISCTCS:

—  BHYTPEHHUMH OpraHM3allMOHHO-PACIIOPSIUTEIbHBIMU JOKyMeHTaMu PaboTonaresns;

—~  JIOJDKHOCTHBIMHU MHCTPYKIMSIMH U O0SI3aHHOCTSIMH COTPYAHUKOB;

—  JIOKyMEHTallMel Ha NCHOJIb3yeMble HHPOPMALMOHHBIE CUCTEMBI 1 CEPBHCHI;

—  periaMeHTaMH pabouuX MPOIECCOB.

2.10.2. O6paboTKa MepcOHATbHBIX JAHHBIX Ha OYMa)KHBIX HOCUTENSX JIOJKHA COOTBETCTBOBATH
TpeOoBaHusM MHCTpykiuu 1o o00pabOTKE NEepCOHAIBbHBIX JaHHBIX, OCYILECTBIseMOW  0Oe3
UCTOJb30BaHUS  CPEACTB  aBTOoMaTtu3anuu, B  KupoBckoM  001acTHOM  ToCyAapCTBEHHOM
o0mieo0pa3oBareabHOM OrO/KETHOM yupexaeHun «CpeqHeil 1miKoyie ¢ yriiyOJeHHbIM H3Y4eHHEM
OTAeNbHBIX MpeameToB Ort Jlennnckoe [llaGanuHckoro paiioHay.

2.10.3. O6paboTka TIEpPCOHAIBHBIX JaHHBIX C WCIOJIB30BAHUEM CPEACTB aBTOMATH3AI[UU
JIOMYCKAeTCsl TOJBKO C HCMOJb30BAHUEM NPEAHA3HAYEHHBIX MJS ATOro0 MHGOPMAIMOHHBIX CHUCTEM
MEPCOHATBHBIX JAHHBIX, TPEOCTABICHHBIX COTPYTHHKAM ITEPCOHATBHBIX KOMITBIOTEPOB.

2.10.4. IlepeueHp WMH(POPMALMOHHBIX CHUCTEM MEPCOHAJBHBIX JAHHBIX, HCIHOJb3YEMBIX B
KupoBckom 0651aCTHOM rocynapcTBeHHOM 00111€00pa30BaTebHOM OI0PKETHOM yupexieHnn «Cpeaneit
IIKOJIe C YIITyOJCHHBIM U3y4eHHEM OTIENbHBIX npenmeToB nrt JlennHckoe [llabamuHckoro paiioHay, B
KOTOPBIX COTPYJHHKaMH paspemaercs oOpabaThiBaTh MEPCOHAJBHBIE JAaHHBIE, a TaKXkKe KaTeropHH
MEPCOHATBHBIX JAHHBIX, pa3pElIeHHBIX K 00paboTKe B HHX, a TaKkKe YPOBHH 3alIUIIEHHOCTH
NEPCOHAIBHBIX JAHHBIX, KOTOPBIE TpeOyeTcs: 00eCeUnTh, YTBEPKIAETCS MPUKA30M.

2.10.5. TpeboBanuss Kk  oOOecleueHUI0  COTpyJAHMKamMH  Pabotomarens  0e30macHOCTH
NEPCOHAJBHBIX JIaHHBIX TIPU aBTOMATU3MPOBAaHHONW o00paboTke ompexaesstorcs MWMHcTpykuumei
MOJTb30BATEI0 10 OOECIIEYeHHI0 O€30MaCHOCTH NEPCOHANBHBIX JaHHBIX TpU HX 00paboTke C
MCIOJIb30BAHUEM CPEJICTB aBTOMATU3AIUH.

2.11. locTyn K nepcoHATbHBIM JaHHBIM
2.11.1. locTyn K NEpCOHAJIbHBIM JaHHBIM OTPAHUYMBACTCS OPraHU3ALMOHHO-TEXHUYECKUMU
MepaMu.
2.11.2. lonyck coTpyaHHUKa K 00pabOTKe MEPCOHATIBHBIX JAHHBIX MPOU3BOIAUTCS MyTEM:
—  YTBEpXKACHHUS MEpedHs JOJDKHOCTEH, MAOMYIIEHHBIX K 0OpalOTKe COOTBETCTBYIOIIUX
KaTeropuii MepCOHABHBIX TaHHBIX, U3aHUs TIPUKA30B;



—  BO3JIOXKEHHUS Ha pabOTHHKA KOHKPETHBIX O00s3aHHOCTEH (B COOTBETCTBUH C JOJKHOCTHOM
WHCTPYKINEH, pEriIaMeHTOM IPOoIlecca MHBIX BHYTPEHHUX JOKYMEHTOB);

—  JIOIyCKa B MOMeLIeHMs (YyTBEp)KICHUEM NepeyHel TOKHOCTEH COTPYIHUKOB JTOMYILIEHHBIX
B IMOMEIIEHUA);

—  Jomycka K 00paboTKe IepCOHANBHBIX IaHHBIX 0€3 MCII0JIb30BaHMsI CPECTB aBTOMATU3aLIHY;

—  JIomycKa K pecypcaM HH(GOPMALMOHHBIX CHCTEM MEePCOHATBHBIX JTaHHBIX;

—  JIomycKa K paboTe ¢ Cpe[CcTBaMU KpUNTOrpaduyecKoi 3aIinuThl;

— Jomycka K 00s3aHHOCTSIM IO 00€3TMYMBAIOT/aHOHUMU3ALMHU MEPCOHATBHBIX JaHHBIX (TIPH
HE00XOAMMOCTH M HAJIMYUU IIPABOBON BO3MOXKHOCTH).

2.11.3. K o00paboTke mepcoHAIbHBIX MaHHBIX PaboromaTeneM OIMyCKAalOTCAd COTPYAHUKH,
JOJDKHOCTH KOTOPBIX YyKa3zaHbl B JlokyMeHTe «llepedeHp noskHocTell coTpynHukoB Kuposckoro
00JIaCTHOTO TOCYAapCTBEHHOTO 0011€00pa30BaTEIBHOIO OIOIKETHOTO YUpekaeHus «CpeqHei IIKOIIbI ¢
yIIIyOJEeHHBIM HU3y4eHHEM OTAelbHbIX mpeaMeroB nrt Jlenunckoe IlaGanuuHckoro paiioHay,
JOMYIICHHBIX K 00pa00TKe MepCOHATIBHBIX JAaHHBIX C MCIIOJIB30BAaHMEM CpPEICTB aBTOMAaTH3aIMH U 0e3
UCIIOJIb30BAHUS CPEJICTB aBTOMaTU3auny» (nanee — [lepeueHs).

2.11.4. TlpenocraBienue Jomycka K 0OpaOOTKE TEPCOHANBHBIX JaHHBIX COTPYAHHKAM,
JOJDKHOCTH KOTOPBIX HE BKJIOUEHB!I B [lepedens, 3anpelieHo.

2.11.5. lonyck Kk 00paboTKE TMEPCOHATBHBIX JAHHBIX MPEJOCTABIACTCS COTPYAHHUKY
PaboTonaresnst UCKIIOUUTENBHO 11OCIIE BHIIIOIHEHUS CIASAYIOIINUX MEPOIPUATHIL:

—  TOAIWCAaHUS COTPYJIHUKOM O0s3aTenbcTBa COTPYJIHUKA, HEMOCPEICTBEHHO
OCYILECTBIISIOIIETO 00pabOTKy  MEpPCOHAJIbHBIX  JaHHBIX, 00  obecneueHUH
KOH(HICHIINATLHOCTH MIEPCOHATBHBIX JaHHBIX;

—  O3HAKOMJIEHHUS COTPYAHHMKA IO/ POCIHUCH C MOJOKEHUSAMHU 3aKOHOAaTenbcTBa Poccuiickoit
@enepanii 0 TMEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIEe TpPeOOBaHUSMH K 3allUTe
NEPCOHATBHBIX JaHHBIX, JOKYMEHTaMHM, OINpeAessAIoIIMMU NOIUTUKY PabGoTtomarens B
OTHOIIEHUH OOpabOTKM TNEpPCOHANBHBIX JaHHBIX, JIOKAJbHBIMU aKTaMHM IO BOIIPOCaM
00pabOTKH MEPCOHANBHBIX TaHHBIX, U (WJIKM) 00y4YeHUE YKAa3aHHBIX COTPYTHHUKOB;

—  MPOXOXIEHHS paOOTHUKOM HHCTPYKTa)ka IO MpaBuiaM o00pabOTKM U obOecreyeHus
0€30IaCHOCTH MEPCOHATBHBIX JTAHHBIX C BHECEHHUEM COOTBETCTBYIOIIEH 3amucu B JKypHan
yuéTra MHCTPYKTaXKed 1o TmpaBwiaM o0paboTku u  obecreueHus 0€30MacHOCTH
NEePCOHANBHBIX TaHHBIX (Hajiee — KypHan yuera HHCTpYKTaxeil).

2.11.6. O3nakomiieHHe COTPYOHUKOB ¢ Ilepeunem o3Hawaer mH(OpMHpOBaHWE UX O (akTe

J0MycKa K 00paboTKe NMepCcoOHANbHBIX JJAHHBIX KaK C UCIOJIb30BAHUEM CPEJICTB aBTOMAaTHU3allUH, TaK U
0€e3 HCIOIb30BaHUs CPEACTB aBTOMATH3ALMH.

2.12. UHCTPYKTaKU U HH(OPMUPOBaHHE

2.12.1. PaGOTHUKM W UX NPEACTaBUTENN JODKHBI OBITh O3HAKOMJIEHBI TOJ POCHHUCH C
JOKYMEHTaMH padoToaaTeNsl, YCTAaHABIWBAIOMIUMU TIOPSAIOK OOpPabOTKH TMEPCOHATBHBIX JIAHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTAX B ATOM 00IaCTH.

2.12.2. PaGoToaTeieM MPOBOJATCS TEPBUYHBIC M IEPUOJINICCKUE WHCTPYKTKH IO TOPSIKY
00paboTKu 1 obecreueHns: 6€30MacHOCTH MEPCOHAIBHBIX JTaHHBIX.

2.12.3. [lepBuyHbIii WHCTPYKTaX NpoBOAUTCS Tpu npueme (mepeBoge) CoTpyaHHWKa Ha
JOJHKHOCTB, MPEATNOIararollylo J0nyck K 00paboTKe MepCOHANbHBIX JAHHBIX, MEpe]l HadyaioM padbodeit
JIEATETHLHOCTH.

2.12.4. [lepuonuyeckuii MHCTPYKTaX IPOBOIUTCS:

— TPU BHEJIPCHHHM HOBBIX TIPOIECCOB, IOIXOJOB M MPAKTUK OOPaOOTKH IMEepPCOHATBHBIX

JIAHHBIX

— IO pe3yJibTaTaM MOHHTOPHHTA 3aKOHOATEILCTBA, HOPMATHBHBIX IMPABOBBIX JIOKYMECHTOB;

— IO WTOTaM IMPOBEACHUS BHYTPEHHHX IPOBEPOK COCTOSHHUS 00paboTkM M oOecreueHHs

0€30MMacCHOCTH MTePCOHATBHBIX JTaHHBIX;



— 0 UTOraM HIpPOBEJEHUS BHEIIHUX ayAMTOB, a TAKXe KOHTPOJIL CO CTOPOHBI HaJI30PHBIX
OpraHoB.

2.12.5. Opranu3anuto  MHCTpyKTaxel ocymectiasier CoOTpyAHHMK, OTBETCTBEHHBIM 3a
OpraHu3anyio 00pabOTKM MEPCOHATBHBIX MAHHBIX COBMECTHO ¢ COTpyIHHMKOM, OTBETCTBEHHBIM 3a
obecrieyeHne 0€30I1aCHOCTH IIEPCOHANIBHBIX JIaHHBIX.

2.12.6. [IporpaMMa HHCTpYKTaka IO TMOPAAKY 00paboTku U obecneueHus Oe30macHOCTH
NEPCOHAJIBHBIX JAHHBIX (GOPMHUPYETCS Ul KaXK0r0 MOApa3/eeHUs] HHIAMBUAYAIBHO U B 3aBUCUMOCTH
OT 00513aHHOCTEH COTPYAHHUKA MOKET BKJIIOUATh CIEIYIOIINE TEMBI:

—  CBeleHMs O mpoleccax 00pabOTKU MEPCOHAIBHBIX JaHHbIX;

— TpaBOBBIE BOMPOCH 00paOOTKM NEPCOHANBHBIX JAHHBIX, LEIH, OCHOBAaHU, IIpaBa,

obsi3anHOCTH PaboTHHKA, omeparopa;

— o0mue TpeOOBaHUS K MOPSIKY 00pabOTKH NMEPCOHABHBIX JaHHBIX;

—  npaBuiIa 00pabOTKU NEPCOHANBHBIX JIaHHBIX B CEPBUCAX U MH(POPMALMOHHBIX CUCTEMAX;

—  TpaBWJIa HEABTOMATHU3MPOBAHHOW 00Pa0OTKU MEPCOHANBHBIX JaHHBIX (00paboTKH
OyMaXHBIX HOCUTEIIEH);

— TpaBWIa UCIOJB30BAHUS CPEICTB AHTUBUPYCHOM M MAPOJIBHOMN 3alIMTHI, IPUMEHSIEMBIX B
OpraHu3aluy;

—  TOPSJOK JEUCTBUI NMPYU BO3SHUKHOBEHUHW BHEIITATHBIX CUTYALIU;

— OTBETCTBEHHOCTb 3a HapylleHHe mpaBuil o00paboTkM M oOecreyeHHss Oe30MacHOCTH
MEPCOHATBHBIX JAHHBIX.

2.12.7. 3anuce 0 MPOBEICHHOM HHCTpYKTaxe 3aHocutcs B JKypHan yuéra uHcTpykTaxeil. B

KypHaJe YUUTBIBAIOTCS JIBE TEMbI HHCTPYKTaXa:

—  O3HAKOMJIEHHE COTPYAHHUKA I10JI POCHUCH C MOJOKEHUSAMHU 3aKOHOJaTenbcTBa Poccuiickoit
@enepanii 0 TMEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIEe TpPeOOBaHUSMH K 3allUTe
NEPCOHATBHBIX JaHHBIX, JOKYMEHTaMH, ONpEeACIAIOIIMMU MNOIUTUKY PaboTtonarens B
OTHOIICHHH O0OpabOTKH TEepPCOHANBHBIX JIaHHBIX, JIOKAIGHBIMH aKTaMH II0 BOIPOCaM
00pabOTKH MEPCOHANBHBIX TaHHBIX, U (WJIKM) 00y4YeHUE YKAa3aHHBIX COTPYTHHUKOB;

—  MPOXOXIEHHS paOOTHUKOM HHCTPYKTa)ka IO MpaBuiaM o00pabOTKM U obOecreyeHus
0€30IaCHOCTH MEPCOHATIBbHBIX JAHHBIX;

2.12.8. 3amucek B )KypHAJIE JIOJDKHA COJIEPIKATH:

—  Jara NpOBEJICHMS HHCTPYKTAXKa,

- ®.M.0. nuna, npouieAnero HHCTPYKTax.

- Ioamucek 06 o3HaKOMIIEHHHU C JOKyMeHTaMH (Tema 1);

— Ioanucek 006 nHCTpyKTaXe (Tema 2).

- @®.M.0. u noanuce 1una, MpOBOJUBLIETO HHCTPYKTAK.

2.12.9. UHCTpYKTaXH 110 BOIIPOCAM, YKa3aHHBIM B IyHKTe 2.12.6, a Takke MO0 APYruM BOIIPOCaM,

MOTYT TIPOBOIMTHCS B DJCKTPOHHOH (hopMe C MCIONB30BaHUEM BHYTPEHHETO TOpTaja WA CHCTEMBI
IOKyMeHTooOopoTa. Takast cuctema 10JKHa OBITh 0OecIieueHa:

— peanu3anMeld MexaHHM3Ma IPOCTOM 3JeKTPOHHOM moamucu g (ukcanuu  (dakra
O3HAKOMJICHUS;

—~  periiaMeHTOM MPUMEHEHHS SJIEKTPOHHOU TOIIHCH;

—  COIVIAIIEHUSIMH C COTPYAHHMKaMH, B COOTBETCTBHM C KOTOPBIMHM NPUMEHSIETCS IMpOcCTas
ANEKTPOHHAS MOAMHCH.

2.12.10. [TomuMO MHCTpyKTaxeil i JTOCTHKEHUS PE3YJbTaTUBHOCTH MEPOIPHUATHI IO
3anuTe mpaB PaOOTHWKOB NEpCOHANBHBIX NaHHBIX COTPYAHHKOM, OTBETCTBEHHBIM 32 OPTaHU3AITUIO
00pabOTKH MEPCOHAIBHBIX JTAaHHBIX, OPraHU3yeTcss MH(POPMHPOBAHUE COTPYAHUKOB IO aKTyaJlbHBIM
TeMaM U TIpaKTUKaM 00pabOTKH MEePCOHATBLHBIX TAaHHBIX.

2.13. Cpoxu 00padoTKH MEePCOHATBHBIX JAHHBIX
2.13.1. O6paboTka mMEpCOHATBHBIX JJAHHBIX OCYIIECTBISIETCS B (QopMe, TO3BOJISIONMEH
onpenenuts PaboTHHMKA, HE AONbIIE, YeM 3TOro TpeOyloT 1eiau oOpaboTKH MEepPCOHAIBHBIX JaHHBIX,



€CITM CPOK XpaHEHHs MEPCOHAIBHBIX JAHHBIX HE YCTAHOBIJICH (ellepajbHBIM 3aKOHOM, JOTOBOPOM,
CTOPOHOH KOTOPOTO, BBITOONIPHOOpETATEIEM HIIN TIOPYUUTENIEM 110 KOTOpOMY siBiisieTcsi PaboTHUK.

2.13.2. O6paboTKa TEPCOHATBHBIX JAaHHBIX B IENAX 3aKIIOYCHHS AoroBopa ¢ PaboTHukOM
pOU3BOAUTCS B CpoK He Oosiee 30 aueit. B aToM cinydyae ocHoBaHueM it o0pabotku PaboTtomarenem
TAaKWX JIAHHBIX SIBIISICTCS MPEACTOsINee 3aKIIOYEeHUE JIOTOBOPA, CTOPOHOW KOTOPOTO  HITH
BBICOJIONIPHOOpETaTENeM 0 KOTOpOMY siBiseTcsi PaboTHUK.

2.13.3. Cpoku 00pabOTKH NEPCOHATBHBIX JaHHBIX, 00pabaThIBaMbIX Ha OYMa)KHBIX HOCUTEISIX,
ONPENENIAIOTCS B COOTBETCTBUM ¢ UWHCTpykmmend 1o o0paboTKe TMEepCOHANBHBIX JaHHBIX,
OCYIIIECTBIISIEMOM 0€3  HCIIOJb30BAaHHUS CPEICTB aBTOMaru3anuu, B KupoBckoM o00jacTHOM
rOCYJapCTBEHHOM 00111e00pa30BaTeIbHOM OIOPKETHOM yupexkaeHuH «CpenHel mKkoe ¢ yriryOJIeHHbIM
W3ydyeHHEeM OTAeNbHBIX mpeameroB nrt JlenuHckoe IllaGanmuHckoro paiioHa», B YTBEPIKIAEMOM
[lepeune MecT XpaHEHHUS MaTEPUANBHBIX HOCHTENEW MEPCOHAIBHBIX TaHHBIX, 00pabaThIBaeMBIX B
KupoBckoMm 0051aCTHOM rocy1apcTBEHHOM 00111e00pa30BaTeIbHOM OFOKETHOM yupekaeHuu «CpeaHeit
IIKOJIE ¢ YTITyOJIeHHBIM U3YUYEHHEM OTIeNbHBIX npeaMeToB Nrt Jlennnckoe [1labanmuuckoro paiioHay.

2.13.4. Tlpu ompenciieHMH CPOKOB 0OpaOOTKHM IMEPCOHAIBHBIX JTaHHBIX, 00pa0aThIBAEMBIX B
cepBucax M HH(POPMAIMOHHBIX CHCTEMaxX IEPCOHAIBHBIX JaHHBIX, CIEIYyEeT PYKOBOJICTBOBATHCS
CpOKaMH, OIpelesicHHbIMU B [lepeuHe MecT XpaHCHHs MaTepHaabHBIX HOCUTENECH MepCOHATbHBIX
TaHHBIX, 0oOpabareiBaeMbix B KHpPOBCKOM 0O0JACTHOM TOCYAapCTBEHHOM 00IIe00pa3oBaTeIbHOM
OIOJKETHOM yupexaeHun «CpeaHer MIKoJe ¢ YriyOJICHHBIM M3YyYCHHUEM OT/ACIbHBIX MPEAMETOB MIT
Jlennnckoe [laGanuHckoro paifonay.

2.13.5. Paboronmatenh MOXKET MPOAOJIKATh XpaHEHHE U OO0pabOTKy MEPCOHAIBHBIX IaHHBIX,
€CJIM ATO Heo0X0AUMO Ui coOI0IeHHs TpeOoBaHui 3akoHo1aTenbeTBa Poceuiickoit @enepanuu.

2.14, YHNUYTOXKeHHe MEePCOHATbHBIX TAaHHBIX PA00OTHUKOB

2.14.1. PaboTtonarens 00s3aH:

2.14.1.1.TIpexpatuTh 00pabOTKy MEPCOHAIBHBIX JAHHBIX U YHUUTOKUTh NEPCOHAIbHbIE TaHHbIE
B CIIy4ae OT3bIBa COTJIACHS Ha 00pabOTKy NMEePCOHAIBHBIX JTaHHBIX B CPOK, HE MPEBHIMIAIONINNA TPHIIATH
KaJIeHJapHBIX JHEH C JaThl MOCTYIUIEHUS YKa3aHHOTO OT3bIBa, €CiIM 00paboTKa OCYIIECTBISUIaCh Ha
OCHOBaHUM COIJIACHUS WM MPOJOJIKEHUE Takol oO0paboTku He TpebyeTrcss JUisl OCYLIECTBJICHMS NMpaB U
3aKOHHBIX MHTepecoB PaboronaTens WM TPeTbUX JIUI, a TaKXkKe JJS OCYIIECTBJIECHUS U BBIOJHEHHUS
BO3JIOKEHHBIX Ha PaboTomaTens 3akoHonaTenbcTBOM Poccuiickoit denepariun 00s13aHHOCTEH.

2.14.1.2. YHUYTOXUTh NEPCOHANbHbIE JaHHbIE B Clydyae HEBO3MOKHOCTH YCTpPaHEHUS
HapyIIEHWH, TOMYIIEHHBIX TP 00paboTKe MepCOHANBHBIX JaHHBIX, B CPOK, HE TPEBBIMIAIOIINN ECITH
pabouux JHeW ¢ 1aThl BHIBICHUS TaKUX HApYILICHHH.

2.14.1.3.YBenomuth PaboTHMKAa 00 YHWYTOXCHHHM TEPCOHAIBHBIX JAHHBIX IO OCHOBAHUSM,
yka3aHHbIM B IyHKTax 2.13.1 u 2.13.2 Hacrosmero [losnoxeHust B CpoK, HE MPEBBIMIAIOIINN TPUALATH
KaJIeHJapHBIX JTHEH.

2.14.2. YHUUYTOXKECHHE TEPCOHAIBHBIX JAHHBIX BBITIOIHACTCS B COOTBETCTBUU C [lopsakom
YHUYTOXKEHUSI ~ TMEPCOHAJbHBIX  JaHHBIX B KHPOBCKOM  0O0JIaCTHOM  TOCYJapCTBEHHOM
o0m1eo0pa3oBaTeabHOM OMO/KETHOM yupekaeHun «CpenHed IKoie ¢ yriayOJeHHBIM H3yYeHUEM
oTAenbHbIX npeameroB Nrt Jlennnckoe llabanunckoro paiiona» ¢ yuerom MHCcTpykimu mo oOpaboTke
MIEPCOHATBHBIX JaHHBIX, OCYIIECTBIIIEMON 0€3 MCIOIB30BaHUS CPENICTB aBTOMaTH3alnK, B KupoBckom
00JIaCTHOM TOCYAAapCTBEHHOM O00111€00pa3oBaTeIbHOM OIOJKETHOM YyupekaeHun «CpeaHei IIKoie ¢
YIITyOJIEHHBIM H3yYeHHEM OTACTIbHBIX TpeaMeToB nrT JieanHnckoe [1labamuHcKkoro paiioHay.

3. IIpaea u o6si3anHOoCcTH PadoTHMKA

3.1. IIpaBa PadoTHuka

3.1.1. PaboTHWK HMeeT MPaBo:

3.1.1.1. monyuuts uHPOpPMALMIO, KacaloUlylocs o00pabOTKM €ro NepCOHANbHBIX JaHHBIX
Omnepatopom, B TOM 4Hcie HHPOpMANHIO:



—  CBEIEHUS O JIUIAX, KOTOPhIE UMEIOT JIOCTYII K MEPCOHATBHBIM JTaHHBIM HIIH KOTOPHIM MOKET
OBITH MTPEIOCTABIICH TAKON JIOCTYII,

—  TepedeHb 00pabaThIBAEMbIX TIEPCOHANBHBIX JIaHHBIX U KCTOUYHUK MX TOJTYYCHUS;

—  CpOKH 00pabOTKH NMEePCOHATBHBIX JTAHHBIX, B TOM YHCIIE CPOKH UX XPaHCHHUS;

— CBEIEHHUS O TOM, Kakue HOPHUANYECKHE IMOCIEACTBUS Juii PaOOTHHMKAa MOXKET IOBJICYh 3a

coboit 00paboTKa ero NepCoHaIbHBIX JAHHBIX.

3.1.1.2. mony4uTh AOCTYH K CBOMM MEPCOHAIBHBIM JaHHBIM;

3.1.1.3. mpocuTh yTOUHEHUs, OJOKMPOBAHUS W YHHUTOXKECHHS CBOUX MEPCOHAIBHBIX JaHHBIX
MIPH YCIIOBUU TIOATBEPXKICHUS (DaKTa HETOYHOCTH JTAHHBIX JIMOO HEPAaBOMEPHOCTH UX 00pabOTKH;

3.1.1.4. TpeboBarp u3BemeHusi Paboromarenem BceX JIUI, KOTOPHIM paHee ObUIM COOOIEHBI
HEBEPHBIC WJIM HEIIOJIHBIC MEePCOHAIBHBIC JaHHBIC, 000 BCEX MPOM3BEACHHBIX B HUX HMCKIIOYCHHUSX,
WCTIPABJICHUSAX WIN JOMOTHECHUSX;

3.1.1.5. oro3BaTh cBoe coryiacue Ha 0OpabOTKy MepCOHANBHBIX IaHHBIX, €cIu 00paboTkKa
OCYIIECTBIISUIACH WCKJIIOUMTENIFHO Ha €ro OCHOBAaHWHU, M TpeKpamieHne oOpaOOTKH HE Hapylaer
3aKOHHBIX IIpaB 1 uHTEpecoB Oneparopa;

3.1.1.6. momy4uTh pa3zbsCHEHHWE OCHOBaHHMS OOPAaOOTKH €ro NEepCOHANBHBIX JaHHBIX 0€3 ero
corjacsi B CIly4asX, ONpEACIEHHBIX 3aKOHONATENLCTBOM Poccuiickoii denepanuu, TPYAOBBIM,
IpakJaHCKO-TIPAaBOBBIM JIOTOBOPOM;

3.1.1.7. Ha 3amMTy CBOMX IPaB U HHTEPECOB B OTHOIICHUH NIEPCOHAIBHBIX JTaHHBIX;

3.1.1.8. mva oOxanoBaHMEe B YIOJIHOMOYCHHBIM OpraH Mo 3amure mpaB PaOOTHHUKOB
NEPCOHAJBHBIX JAHHBIX WJIM B CYACOHOM TMOpPSAKE HEMpPaBOMEPHBbIC IEHCTBHS WM Oe3lneicTBUs
PaGoromarens mpu 006paboTKe U 3aIIHUTE €r0 NePCOHATBHBIX JaHHBIX;

3.1.1.9. Ha BHeceHHE TMPEIUIOKCHUH W PEKOMCHIAIMA [0 OpraHW3allMd 3alluThl TpaB
PaboTHHKOB NEPCOHATBHBIX JAHHBIX.

3.1.2. KonupoBatTb U J1e1aTh BBINUCKU NTEPCOHATBHBIX TAaHHBIX pa3pelaeTcs UCKIYUTENBHO B
CIy’)KeOHBIX MEIsIX B paMKaxX YCTAaHOBJICHHBIX paOOYMX TMPOIECCOB, COTIACOBAHHBIX C JIMIIOM,
OTBETCTBEHHBIM 32 OPTaHU3aLNI0 00PAOOTKHU MEPCOHANBHBIX TaHHBIX.

3.2. OopaboTka odopamenuii PaGoTHHKA WM €ro MpeacTaBUTEJIsI

3.2.1. Paboronatens BeaeT paboTy ¢ oOpalleHus MU U BorpocaMu PaGOTHHKOB NEpCOHANIbHBIX
JaHHBIX IO BOMpocaM OO0pabOTKM WX IMEPCOHATBHBIX JaHHBIX B COOTBETCTBHU ¢ llojoxeHuem o
MOpsiIKE B3aUMOJICHCTBUS ¢ CyObEKTaMH MEPCOHAIBHBIX JaHHBIX U UX MPEACTABUTENIMH MO BOIIPOCaM
00pabOTKH NMEPCOHATBHBIX TAHHBIX.

3.3. O0s13anHocTH PaGoTHHKOB 1O o00ecreYyeHHI0 JOCTOBEPHOCTH HX NePCOHAJbHBIX
AAHHBIX

3.3.1. na oOecrieyeHHst JIOCTOBEPHOCTH TEPCOHANBHBIX JAHHBIX PAOOTHUKH OOs3aHBI
NPEJOCTaBIATh CBEeIEHUs O cebe B ciaydyae UX U3MEHEHHs B CpOK He Oosnee 14 nHeil ¢ MomeHTa
n3MeHeHns. PaboTomarens MpoBepseT JTOCTOBEPHOCTh CBENCHU, CBEpss ITaHHBIC, TPEACTaBICHHBIC
pabOTHUKOM, ¢ UMEIOIUMHUCS Y paOOTHHUKA JOKYMEHTaMH.

3.3.2. B ciydae m3MeHEHHUs1 CBeleHHA, PaOOTHHK 00s3aH COOOMHTH 00 ATOM COTPYIHUKY,
OTBETCTBEHHOMY 3a OpraHHM3alMio OOpabdOTKM MEepCOHAJIBHBIX JAaHHBIX B KupoBckom o0iacTHOM
rocyJapCcTBEHHOM 0011e00pa3oBaTeIbHOM OO/ KETHOM yupexaeHnn «CpeaHent mKoie ¢ yriiyOaeHHbIM
M3y4eHHEM OTJENbHBIX npeaMeToB Nrt Jlennnckoe [llabannuckoro paiioHay.

4. KoHTpoJIb 00pad0TKH NEepPCOHAIBHBIX JAHHBIX

4.1. PaboTtonaTenb opraHu3yeT BHYTPEHHUE U BHEIIHUE ayJAUThl YCIOBHM U IPOIIECCOB
00pabOTKH MEPCOHANBHBIX IAHHBIX B COOTBETCTBUU C [TopsakoM npoBeieH s TEpHOANYECKUX
MIPOBEPOK (ayAUTOB) B 001acTH 00pabOTKH U 0OecTieueHrst 0€30MMaCHOCTH EPCOHATIBHBIX TAHHBIX,
YTBEP>KJICHHBIM B OpraHU3alllu.

4.2. I1Ipn He0OXOAMMOCTH TSI MPOBEJICHUS ayIUTa MPOIIECCOB 0OPAOOTKH MEPCOHATBHBIX
naHHbIX PaboTomarens MOXKET MpUBIICYb BHEIIHETO MOAPSAYNKA (BHEIIHUN ayauT). B Takom ciydae



PaGoronarens obecrieunBaeT MEPONPUATHS MO UCKIIFOUEHUIO JOCTYIa MOJIPSAUYMKA K IEPCOHATbHBIM
JTAHHBIM.

4.3. [IpoBegeHME BHEUIHETO ayIUTa Opranu30BbIBaeTCsl COTPYIHUKOM, OTBETCTBEHHBIM 3a
OpraHm3aIuio 00pabOTKU MePCOHANBHBIX JaHHBIX U COTPYIHUKOM, OTBETCTBEHHBIM 3a Ub.

5. OTBETCTBEHHOCTDH

5.1. OTBeTCTBEHHOCTH 3a cOOMI0IcHUE TpeOoBaHUI 3aKoHOMaTenbCcTBa Poccuiickoit deneparun
pu 00pabOTKe U UCTIOIB30BAHUH ITEPCOHATBLHBIX IAHHBIX BO3JIaracTcsi Ha COTPyIHUKOB Paboromarens,
MMEIOIIMX JOCTYI U 00padaThIBAIOIINX IMEPCOHATBHBIC JAHHBIE B PAMKaX MX JOJDKHOCTHBIX
00s13aHHOCTEH.

5.2. CoTpyaHUKH HECYT OTBETCTBEHHOCTH 3a COOJIIOJICHHE YCIOBHI 00pabOTKH MepCOHATBHBIX
JAHHBIX, TPABWII U TPEOOBAHMIA K 00pa0OTKE MEPCOHATBHBIX JTAHHBIX, ONIPEIEICHHBIX
3aKOHOAATEIHCTBOM, HOPMATUBHO-TIPABOBBIMU JJOKYMEHTAMHU, a TAKXKE OPTaHU3aIllMOHHO-
pacTopsSANTEeILHBIMHA JOKYMEHTaMHU PaboToaTelns, B COOTBETCTBUH C JCHCTBYIOIINM
3akoHoaTeabCTBOM PO.
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